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Applicant Instructions 

My Application 
You can view applications you have saved. 

1. From the site map, click My Application  . The My Application page appears. 
 

 

 
 
  

Use the search bar 
to choose an 
announcement. 

Use the Sort By 
drop-down list to 
sort the 
announcement. 

Displays the name 
of the 
announcement, the 
application type, 
and the application 
open and close 
date. 

Choose the view 
display for the 
announcement 

View the announcement 

Remove the application 
from the saved list. 



 

Page 24 applicantsupport@grantvantage.com 

Applicant Instructions 

Remove an Application from Saved 
1. From the site map, click My Application  . The My Application page appears. 

 
 

2. Click Removed From Saved  .  The announcement is removed from the screen, and a 
green Application Removed Successfully popup appears at the bottom right of the 
screen. 

 
 
  

Remove the 
announcement to the 
My Application page. 
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Applicant Instructions 

Print the Announcement as a PDF 
You only see this option if you have applied to the announcement. 

1. Click Print PDF . The announcement details download as a PDF. 

 
 

View the Applicant Report 
You only see this option if you have applied to the announcement. 

1. Click Application Report  . The Application Report screen appears. 

 
 

2. Optional: Click Print PDF  to print the application report as a PDF. The PDF is 
downloaded. 

 
 

3. Click Close when you are done viewing the application report. 

  



 

Page 26 applicantsupport@grantvantage.com 

Applicant Instructions 

View the Budget Report 
1. Click Budget Report  . The Budget Report screen appears. 

 
2. Optional: Click Print PDF  to print the budget report as a PDF. The PDF is 

downloaded. 

 

 
 

3. Click Close when you are done viewing the budget report. 

 
  

Displays the budget 
narrative about the 
specific budget category 

Displays the 
budget 
category 
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Applicant Instructions 

View the Objective Report 
1. Click Objective Report  . The Objective Report screen appears. 

 
 

2. Optional: Click Print PDF  to print the objective report as a PDF. The PDF is 
downloaded. 

 

3. Click Close when you are done viewing the objective report. 

 
  


